Documentation of Unit Transfer

	Project Name:
	[bookmark: Text2]     
	IFA Project #
	     
	Date:
	     

	Applicant/Tenant:
	     
	SSN:
	     
	Apt. #:
	     

	Transfer Effective Date:
	[bookmark: Text9]     

	

	[bookmark: Text11]Transfer FROM BIN
	IA     
	Part of Multiple Building Project (8609 PART II)?
	[bookmark: Check1]|_| Yes   |_|  No

	[bookmark: Text12]Current Rent: 
	     
	Date of Last Certification:  
	[bookmark: Text13]     

	[bookmark: Text14]Transfer TO BIN 
	IA     
	Part of Multiple Building Project (8609 PART II)?
	|_| Yes   |_|  No

	[bookmark: Text15]New Rent:  
	     
	Annual Income:
	     

	

	BIN and Unit # of the original unit under which this 
household qualified, if different: 
	[bookmark: Text17]BIN:
	IA     
	Apt. #::
	[bookmark: Text18]     

	
	
	



Compliance status of transferring household at time of transfer (check one):

[bookmark: Check3]|_|	Not a Section 42 household (market rate)
[bookmark: Text19][bookmark: Text20]|_|	First Section 42 household to qualify unit after Placed in Service (month from       to      )
|_|	Section 42 household (qualified tax credit unit)
|_|	Section 42 household (qualified tax credit unit subject to the Available Unit Rule) with recertified income over 	140%.  If transferring to a different building, the newly occupied unit will be considered non-qualifying, or a 	market rate unit.

Compliance status of vacant unit to which household is transferring (check one):

|_|   Not a Section 42 unit (market rate)
|_|  Qualified vacant unit (Section 42 household was previous occupant)
[bookmark: Text21][bookmark: Text22]|_|  Designated Section 42 unit never occupied by qualified household (month from       to      )

[bookmark: _GoBack]Remember: units “swap” status when the household lease is transferred. Since a household can qualify only one unit for Section 42 status, it is important to note carefully any transfers between units where at least one of the units has never been occupied by a qualified household. If a household with recertified income that exceed 140% of the applicable income limit transfers to a new unit in a different building, the newly occupied unit is considered a market unit.

Place a copy of this form in each respective unit file.

Do not use this form when a partial household moves to a new unit. Members of the previous household who move are considered new move-ins and must meet all current LIHC guidelines, including full Initial Certifications.

[bookmark: Text23]Notes:        


	
	
	

	Owner/Management Signature
	
	Date

	
	
	

	Print Name/Title
	
	Phone Number



	Documentation of Unit Transfer
