[image: ]ANNUAL OWNER’S CERTIFICATION CHECKLIST
REPORTING YEAR:  2021

THIS CHECKLIST MUST BE SUBMITTED ALONG WITH ALL REQUIRED DOCUMENTS AND EXHIBITS

IFA must receive ALL the required documents listed below and Certification Portal (CP) f/k/a Certification On-line submissions (COL) must be completed by the date due to satisfy Program reporting requirements.  If any of the required documents listed and building/unit histories are not submitted through CP by the date due, it will be considered an incomplete submission and a 90-day correction notice will be issued.

	Project Name:
	     
	Project #
	     



|_|	2021 Owners Certification of Continuing Program Compliance:  Signed and dated by the duly authorized representative of the Ownership entity:  

[bookmark: Check4]|_|	Exhibit A:  Low Income Housing Tax Credit Owner’s Certificate of Continuing Program Compliance.

|_|	Exhibit B:  HOME Investment Partnership (HOME) or National Housing Trust (NHTF) Owner’s Certificate of Continuing Program Compliance (Must be submitted along with Exhibit A only if the project is an LIHTC and a HOME property)

[bookmark: Check9]|_|	Copy of Owner Executed Form 8609(s) (Part II completed and signed) –If not previously submitted*	|_|  N/A

|_|	Exhibit C:  Qualified Nonprofit Certification* if the Owner of this Project received an allocation under IRC §42(h)(5), a set-aside of credit designated for projects owned by qualified nonprofit organizations, then the qualified nonprofit organization must materially participate in both the development and operation of the Project throughout the initial 15-year compliance period. Check the 8609 for your buildings to determine if this applies to your Project.	|_|  N/A

[bookmark: Check7]|_|	Exhibit D:  Utility Information Form and supporting documentation from the utility source.

|_|	Exhibit F:  Compliance Monitoring Information Form – All projects to complete this form in its entirety for us to maintain the most accurate information as to whom we are to correspond regarding your Project.

|_|	Exhibit G:  LIHTC Targeting Plan Certification* if the Owner of this Project was allocated tax credits between the years 2014 and 2016, you must check with the requirements found in the Project’s LURA related to the ongoing compliance requirements of the approved Targeting Plan.	|_|  N/A

|_|	Exhibit H:  LIHTC Resident Populations with Special Needs Certification* if the Owner of this Project was allocated tax credits between the years 2009 and 2013 and was awarded points for servicing residents with special needs, you must check with the requirements found in the Project’s LURA related to the ongoing compliance requirements found in the Project’s Comprehensive Supportive Services Plan.	|_|  N/A

|_|	Exhibit I:  LIHTC Housing for the Homeless Set-Aside Certification* if the Owner of this Project was allocated tax credits between the years 2016 and 2018 and was funded under the Housing for the Homeless Demonstration Set-Aside, you must check with the requirements found in the Project’s LURA related to the ongoing compliance requirements found Section 5(d)(x).	|_|  N/A

[bookmark: Check5]|_|	Year-end bank statement for Replacement Reserve dedicated to the Project, if applicable* (refer to the Qualified 	Allocation Plan for the year that tax credits were allocated to determine is this is applicable).	|_|  N/A

[bookmark: Check6]|_|	Year-end bank statement or Letter of Credit for Operating Reserve dedicated to the Project if applicable*
	(refer to the Qualified Allocation Plan for the year that tax credits were allocated to determine is
	this is applicable) 	|_|  N/A

[bookmark: Check8]|_|	Copy of 2021 Annual Fire Safety Inspection (i.e., billing statement from a qualified inspector or business, work order signed and dated by qualified inspector, receipts for annual extinguisher(s) tags &/or purchase).  NOTE: This requirement does not apply to one- or two-unit dwellings such as single-family homes or duplexes.

|_|	ALL Buildings have been submitted through the Certification Portal (CP) System. (See page 2 for further instructions)

* Denotes Exhibits or documentation required only if the Project was allocated Low Income Housing Tax Credits (LIHTC)


PROCEDURES FOR REPORTING UNIT DATA THROUGH THE CERTIFICATION PORTAL SYSTEM (CP)

· 100% Low Income Projects are required to annually report initial certifications.  For existing households, the new certification date entered needs to be the effective date of the Student Status Certification (must be within 365 days of the previous year’s effective date) and rents.  If the Owner has opted to continue full recertifications or received points for recertifying households annually, enter the effective date of the recertification.
· Mixed-Income Projects will report all initial certification and re-certification information for all units occupied by households being used to fulfill state set-aside requirements as detailed in the Project LURA. If all LIHTC units are not recertified, the new certification date entered needs to be the effective date of the Student Status Certification (must be within 365 days of the previous year’s effective date.)
· Mixed Use Projects will report all initial certification and re-certification information for all low-income units.
· HOME/NHTF ONLY All HOME/NHTF only Projects are required to use this system for your reporting all unit activity for the 2021 reporting year.  If you need access to the system for reporting please contact Carol Wells at carol.wells@iowafinance.com or at (515) 425-0419.

PROCEDURES FOR UPLOADING ANNUAL REPORT DOCUMENTATION THROUGH THE CERTIFICATION PORTAL SYSTEM (CP)
The CP system allows Projects to upload annual report documentation (as well as tenant files & Project level documents) through the Certification Portal (CP) that is attached to each specific Project.  This will alleviate the need to email, fax or hard copy documents which will hopefully save time, money and frustration for all parties involved!
A guide has been created and is found on our webpage under the Certification Online Reporting System tab on the IFA Compliance Page. This page is located at: https://www.iowafinance.com/secondary-resources-archive/?program=home-program.

Should you have any questions or need technical assistance regarding the Certification Portal System, please contact Carol Wells at carol.wells@iowafinance.com or at (515) 452-0419.  

Any questions specific to your Project should be addressed with your assigned Compliance Officer or you may contact Kyle Whitaker, Compliance Director at kyle.whitaker@iowafinance.com or at (515) 452-0415.

Submitted by:


	
	
	     

	Signature
	
	Title

	     
	
	     

	Printed Name
	
	Date
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