NOTICE OF INTENT TO VACATE

	Project Name:
	[bookmark: Text1]     
	Date:
	     

	Applicant/Tenant:
	     
	Bldg./
Apt. #
	     



Re: Notice of intent to vacate

This letter constitutes my written [number of days’ notice that your lease requires you to give management] -day notice that I will be leaving my apartment on [date.]

I am leaving because [new job, rent increase, etc.]

I expect that my security deposit of [$___], given to you on [date], will be refunded in full, since the apartment has been left in good condition.

I can be reached at [new phone number and address] after [your moving day].

I understand that:

1. I am responsible for paying you for the cost of repairing all damages above normal wear and tear to the unit if it is in excess of my security deposit.

2. I am responsible to vacate the dwelling unit on the above date given.  If I remain in your unit past the date of vacating, my rent will be pro-rated on a daily basis.


Sincerely,




____________________________________		______________________________
Signature of Tenant		Date








NOTE:  Section 1001 of Title 18 of the U.S. Code makes it a criminal offense to make willful false statements or misrepresentations to any Department or Agency of the United States as to any matter within its jurisdiction.
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