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[bookmark: _Toc515953943]Process Overview
1. Lender pre-screens borrower for IFA eligibility.
2. Lender reserves respective IFA program(s) in Lender Online.
3. As early as possible, lender uploads pre-close submission through eDocs in Lender Online.  Concurrently, lender completes credit underwriting in accordance with agency guidelines (FHA, VA, RD and FNMA/FHLMC).
4. IFA reviews all documentation for each reserved IFA program(s) uploaded through eDocs in Lender Online. 
5. IFA verifies program eligibility and issues pre-close commitment(s)/conditions for each reserved IFA program. 
6. Lender closes loan and advances any associated DPA on closing disclosure.
7. Upon closing, lender uploads post-close submission through eDocs in Lender Online.
8. Concurrently, lender will also upload post-close delivery file to Lender Connection, master servicer’s portal, and forward original Note to master servicer.
9. IFA reviews all documentation uploaded to Lender Online and commits loan for purchase.
10. Master servicer reviews post-close delivery file.
11. Upon satisfactory review, master servicer purchases loan and reimburses lender for advanced DPA funds. 
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The lender is responsible for underwriting according to applicable agency (FHA, VA, RD and FNMA/FHLMC) guidelines.  IFA does not underwrite and will only conduct our eligibility review.  Master Servicer will not purchase any loan without IFA’s Eligibility Approval.
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· Minimum credit score of 640; 
· Maximum total debt-to-income ratio of 45.00%; 
For cases where borrower does not have a credit score, non-traditional credit documentation is allowed in accordance with agency guidelines for each specific loan type.  All credit underwriting decisions should be made in regard to the most restrictive of the requirements between IFA and agency guidelines.  It is up to the lender to be sure that all AUS findings have been addressed pertaining to the loan type being used.  
[bookmark: _Toc515953946][bookmark: _Toc507769459][bookmark: _Toc507769653][bookmark: _Toc507769737][bookmark: _Toc507770444][bookmark: _Toc507772093][bookmark: _Toc507772255][bookmark: _Toc507999550][bookmark: _Toc508094323][bookmark: _Toc507668250][bookmark: _Toc507769460][bookmark: _Toc507769654][bookmark: _Toc507769738][bookmark: _Toc507770445][bookmark: _Toc507772094][bookmark: _Toc507772256][bookmark: _Toc507999551][bookmark: _Toc508094324]Conventional Loan
Conventional loan for HFA Preferred and HFA Preferred No MI Risk Sharing products require the use of Special Feature Codes to receive the appropriate DU findings.  Refer to Fannie Mae’s most recent HFA Preferred product matrix for up-to-date SFC.

[bookmark: _Toc515953947]Mortgage Insurance Coverage:  
18% for LTV > 95% and <= 97%
16% for LTV > 90% and <= 95%
12% for LTV > 85% and <= 90%
6% for LTV > 80% and <= 85%
[bookmark: _Toc515953948]Homebuyer Education:  For conventional loans only (HFA Preferred and No MI), at least one first time home buyer signing the Note must complete the homebuyer education course, FinallyHome.  The education course must be completed prior to closing. For additional information, refer to HBE FAQ.
[bookmark: _Toc515953949]Foreclosure:  Follow agency guidelines with regard to borrowers with recent foreclosure on credit report.
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In order to reserve an IFA program, the lender must utilize IFA’s lender portal, Lender Online.  The lender must have a signed real estate contract and loan application (1003) in place prior to reservation of IFA program(s).  
When a reservation has been made, the interest rate is locked for 60 days.  The loan must close before the expiration of the reservation period to receive the locked rate.
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If a change is necessary after the initial reservation, a loan change form should be completed and uploaded through eDocs in Lender Online.  A loan change form is available in Lender Online under “Loan Status” by clicking on the “PDF docs” icon associated with reservation or by clicking on “Program Documents” at the top of the page.  Examples of such changes may be loan amount, sale price, loan type, cancellation, etc.  These requests will be processed within one business day of submission.  
A request for cancellation and new reservation for an existing Borrower will not be permitted unless property has changed or the original expiration date has exceeded ninety (90) days.   If the current reservation expiration date has not exceeded ninety (90) days, the existing reservation will remain and be subject to IFA’s relock policy.   For additional information, refer to our Product Reservation & Rate Lock Policies, available on website. 
Review our Lender Online Manual [COMING SOON] for more information related to making a reservation and other uses of our online portal.
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IFA’s Pre-Close Eligibility Review is unique to our programs and must be performed by a Single Family Program Specialist for all IFA programs prior to closing.  This includes IFAs with an associated Plus grant and Military Home Ownership Assistance (MHOA) grant.  Prior to the loan closing, the lender is responsible for uploading a pre-close submission through eDocs in Lender Online per pre-close transmittal.   Ensure pre-close transmittal is complete with lender contact information and submitted with requested documentation in order of the transmittal.  Underwriting documentation such as AUS findings, credit report, bank statements, etc. are not needed.  In general a pre-close submission is fifty (50) pages plus copy of appraisal.  Completion and use of this form is required.  Once the loan has been determined to be eligible from a Program Specialist, a commitment will be issued by IFA along with conditions to be uploaded with post-close submission.   Once commitment is issued, lender has approval from IFA to proceed with loan closing. 
 If loan remains incomplete after eligibility review, lender will need to follow up and submit additional documentation to satisfy outstanding conditions.  Email notification of incomplete file will be issued to the lender contact on pre-close transmittal.  Any additional document uploaded through eDocs is considered a resubmission and our five (5) day review time will start over.  
IFA’s pre-close eligibility review consists of documenting three program requirements:
(1) [bookmark: _Toc507668254][bookmark: _Toc507769464][bookmark: _Toc507769658][bookmark: _Toc507769742][bookmark: _Toc507770449][bookmark: _Toc507772098][bookmark: _Toc507772260][bookmark: _Toc507999555][bookmark: _Toc508094328][bookmark: _Toc515953953]First-Time Homebuyers
Any persons, who are expected both to live in the residence being financed and to be secondarily liable on the note, must be a First-Time Homebuyer (FTHB).  Such persons must not have had an ownership interest in his or her principal residence at any time during the three (3) year period prior to the date on which the mortgage is executed.  
[bookmark: _Toc507668255][bookmark: _Toc507769465][bookmark: _Toc507769659][bookmark: _Toc507769743][bookmark: _Toc507770450][bookmark: _Toc507772099][bookmark: _Toc507772261][bookmark: _Toc507999556][bookmark: _Toc508094329][bookmark: _Toc515953954]Determination:  The lender shall verify the FTHB requirement by obtaining from each prospective Borrower copies of the Borrower’s tax returns which were filed with the Internal Revenue Services (IRS) for the last three- (3) years preceding the execution of the mortgage.  IFA will accept copies of Tax Transcripts/Record of Account if copies of tax returns are not available.  Review each return to determine whether the Borrower has claimed a deduction for taxes or a deduction for interest paid on a mortgage secured by real property which was the Borrower’s principal residence.  If such deduction was claimed, the lender must make additional determination of Borrower’s FTHB status.
State income tax returns as are not used as an alternative to federal returns.   
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[bookmark: _Toc507668257][bookmark: _Toc507769467][bookmark: _Toc507769661][bookmark: _Toc507769745][bookmark: _Toc507770452][bookmark: _Toc507772101][bookmark: _Toc507772263][bookmark: _Toc507999558][bookmark: _Toc508094331][bookmark: _Toc515953956]Exempt Status: There are two scenarios where a Borrower may qualify with an exemption to, utilize our FirstHome program even if they do not qualify as a first time home buyer.
1) Borrower is exempt from “first-time homebuyer requirement” due to other than dishonorable discharge from United States military service and has not previously received financing under the FirstHome program or similar program for financing the acquisition of a residence with funds made available through tax-exempt financing.  Borrower to certify on Purchaser Affidavit (MRB01) by selecting option 1-b and providing copy of DD form 214; Or
2) Borrower is purchasing a residence located in a federally Targeted area.  A listing of Targeted areas, by county, is available on our income and purchase price sheet.  Borrower to certify on Purchaser Affidavit (MRB01) by selecting option 1-c. 
[bookmark: _Toc507668258][bookmark: _Toc507769468][bookmark: _Toc507769662][bookmark: _Toc507769746][bookmark: _Toc507770453][bookmark: _Toc507772102][bookmark: _Toc507772264][bookmark: _Toc507999559][bookmark: _Toc508094332][bookmark: _Toc515953957]Prior Ownership of a Mobile Home:  Prior ownership of a mobile home may not disqualify a Borrower as a first-time homebuyer as long as review of the county assessor/treasurer web pages conducted confirm land is not taxed as real estate.  Mobile home may not be permanently affixed to the land.
[bookmark: _Toc507668259][bookmark: _Toc507769469][bookmark: _Toc507769663][bookmark: _Toc507769747][bookmark: _Toc507770454][bookmark: _Toc507772103][bookmark: _Toc507772265][bookmark: _Toc507999560][bookmark: _Toc508094333][bookmark: _Toc515953958]New Construction: The Borrower may not have had a prior mortgage or other financing on the subject residence, except in the following cases:
· Bridge or Construction Loans: A prior mortgage obtained for temporary financing, such as a bridge or construction loan, is acceptable provided that the mortgage has a stated term of 24 months or less. Evidence that the bridge loan has been recorded must be provided. 
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[bookmark: _Toc507668261][bookmark: _Toc507769471][bookmark: _Toc507769665][bookmark: _Toc507769749][bookmark: _Toc507770456][bookmark: _Toc507772105][bookmark: _Toc507772267][bookmark: _Toc507999562][bookmark: _Toc508094335][bookmark: _Toc515953960]Divorce within the last three years: A Borrower who has divorced within the last three (3) years and had an ownership interest in another residence may still qualify as a first-time homebuyer if the Borrower resided in another property for the three (3) years prior to the closing of the IFA loan.  Review the Divorce Decree/Property Settlement section for ownership interest status and provide supporting documentation such as verification of residence (VOR) with move in/move out dates attesting to primary residency if the Borrower’s principal residence for the most recent three (3) years was another property. 
[bookmark: _Toc507668262][bookmark: _Toc507769472][bookmark: _Toc507769666][bookmark: _Toc507769750][bookmark: _Toc507770457][bookmark: _Toc507772106][bookmark: _Toc507772268][bookmark: _Toc507999563][bookmark: _Toc508094336][bookmark: _Toc515953961]Separated Borrower: A non-occupying and non-borrowing spouse is not required to be a first time home buyer.  Parties must certify on notarized 1010 statement of marital status.
[bookmark: _Toc507668263][bookmark: _Toc507769473][bookmark: _Toc507769667][bookmark: _Toc507769751][bookmark: _Toc507770458][bookmark: _Toc507772107][bookmark: _Toc507772269][bookmark: _Toc507999564][bookmark: _Toc508094337][bookmark: _Toc515953962]Non-Occupant Co-Borrower [Co-Signer]:   Co-signers are permitted in accordance with FHA, VA, RD and FNMA/FHLMC guidelines and must meet the most restrictive guideline(s) for the respective loan type.  The co-signer will not have a present ownership interest in the residence, subject to the Note.   For example, where a parent of a home purchase co-signs the note for a child, but the parent takes no interest in the residence, it is not necessary that the parent meet the three-year requirement since the parent is not a borrower of the residence].
First-Time home buyer status and income for co-signer must be considered based on the following scenarios – 
	NOTE ONLY
· The income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.  
· If the person signing the note is not taking a present ownership interest in the property, there is no FTHB requirement as to the co-signing party. 


	NOTE/DEED
· The income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.
· Since the person signing the note is taking a present ownership interest in the residence, such co-signer must meet the FTHB requirement.


	
NOTE/MORTGAGE
· As stated above under “Note/Deed,” the income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.  
· Since the person signing the note is not taking a present ownership interest in the property, there is no FTHB requirement.


	NOTE/MORTGAGE/DEED
· As stated above, the income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.  
· Since the person signing the note is taking a present ownership interest in the residence, such co-signer must meet the FTHB requirement.


(2) [bookmark: _Toc507668264][bookmark: _Toc507769474][bookmark: _Toc507769668][bookmark: _Toc507769752][bookmark: _Toc507770459][bookmark: _Toc507772108][bookmark: _Toc507772270][bookmark: _Toc507999565][bookmark: _Toc508094338][bookmark: _Toc515953963]Income
Any persons, who are expected both to live in the residence being financed and to be secondarily liable on the Note, (with the exception of a non-borrowing, occupying spouse) income is to be taken into account in determining the gross monthly income.   The total income of borrower and spouse shall not exceed the FirstHome program limit in effect at the time of loan closing.  The determination of borrower and spouse’s income must be made on the basis of information provided by the borrower and spouse within the four (4) month period ending on the closing date for the loan.  Occupying spouse’s income must be included in the household even if not a borrowing spouse.
[bookmark: _Toc507668265][bookmark: _Toc507769475][bookmark: _Toc507769669][bookmark: _Toc507769753][bookmark: _Toc507770460][bookmark: _Toc507772109][bookmark: _Toc507772271][bookmark: _Toc507999566][bookmark: _Toc508094339][bookmark: _Toc515953964]Calculation:  Total income is the borrower’s gross annualized income.  Annualized gross income is gross monthly income from current job(s), at the time of application and to loan closing.  IFA also includes all income sources, as listed below, even if they are not used for qualifying.  IFA projects all gross income forward for one year.   If there is a change in income/employment between the time of making reservation and closing the loan, the lender must recalculate income to ensure the borrower is still within the income limits for the FirstHome program.
[bookmark: _Toc507668266][bookmark: _Toc507769476][bookmark: _Toc507769670][bookmark: _Toc507769754][bookmark: _Toc507770461][bookmark: _Toc507772110][bookmark: _Toc507772272][bookmark: _Toc507999567][bookmark: _Toc508094340][bookmark: _Toc515953965]Income Limits:  The total income must be equal to or less than the applicable income limits contained in Single Family Income Limits, available on our website, for the FirstHome program.   Income must be below the county limit at the time the loan is reserved.   This includes those purchasing in a targeted and non-targeted area.  Program income limits typically change annually and are posted on our website.  
For purposes of determining household size, those included are the borrowers and any dependents of said borrowers. 
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[bookmark: _Toc507668268][bookmark: _Toc507769478][bookmark: _Toc507769672][bookmark: _Toc507769756][bookmark: _Toc507770463][bookmark: _Toc507772112][bookmark: _Toc507772274][bookmark: _Toc507999569][bookmark: _Toc508094342][bookmark: _Toc515953967]Paystubs/Verification of Employment: Total income is best documented by providing pay stubs and/or verification of employment (VOE) covering a consecutive 30-day period from each employer.  Any bonus, overtime, or other sporadic income received from employer must be included on IFA’s income worksheet.  If borrower is new on job, obtain a full VOE with start date and breakdown of pay.  
[bookmark: _Toc507668269][bookmark: _Toc507769479][bookmark: _Toc507769673][bookmark: _Toc507769757][bookmark: _Toc507770464][bookmark: _Toc507772113][bookmark: _Toc507772275][bookmark: _Toc507999570][bookmark: _Toc508094343][bookmark: _Toc515953968]Self-Employed: To determine the income of a self-employed borrower, average their income using most recent two (2) years of federal income tax returns and a year-to-date Profit and Loss (P&L) Statement signed/dated by borrower for the current year.  The current P&L does not have need to be an audited version.  The P&L must state the gross income, the expenses, and the year-to-date net income.  Calculate the historical monthly income and use that number to project the income forward (monthly average multiplied by twelve (12)). 
[bookmark: _Toc507668270][bookmark: _Toc507769480][bookmark: _Toc507769674][bookmark: _Toc507769758][bookmark: _Toc507770465][bookmark: _Toc507772114][bookmark: _Toc507772276][bookmark: _Toc507999571][bookmark: _Toc508094344][bookmark: _Toc515953969]Interest, Dividends and Other Net Income: Interest and dividends generated will be pulled from the prior year tax return and imputed on IFA’s income worksheet.  Lender to determine and provide documentation of any net rental generated from ownership of real estate property.
[bookmark: _Toc507668271][bookmark: _Toc507769481][bookmark: _Toc507769675][bookmark: _Toc507769759][bookmark: _Toc507770466][bookmark: _Toc507772115][bookmark: _Toc507772277][bookmark: _Toc507999572][bookmark: _Toc508094345][bookmark: _Toc515953970]Child Support/Alimony: Child support and alimony payments must be included as income. The documentation needed to verify the amount of child support/alimony is a copy of the most current divorce decree and/or court order, which sets forth the amount of the support.  Child support and/or alimony must be included in income calculations even if it is not being received by borrower or used for credit underwriting purposes.  If no formal support order is in place, provide notarized 1010 statement.
[bookmark: _Toc507668272][bookmark: _Toc507769482][bookmark: _Toc507769676][bookmark: _Toc507769760][bookmark: _Toc507770467][bookmark: _Toc507772116][bookmark: _Toc507772278][bookmark: _Toc507999573][bookmark: _Toc508094346][bookmark: _Toc515953971]Grants/Scholarships: If a borrower is currently in school, lender to determine how close the borrower is to the applicable income limit.  If within $10,000, lender to request copy of borrower’s record of account from their school’s financial aid office.  Any grants and scholarships received beyond payable towards tuition and books must be included on IFA’s income worksheet.
[bookmark: _Toc507668273][bookmark: _Toc507769483][bookmark: _Toc507769677][bookmark: _Toc507769761][bookmark: _Toc507770468][bookmark: _Toc507772117][bookmark: _Toc507772279][bookmark: _Toc507999574][bookmark: _Toc508094347][bookmark: _Toc515953972]Non-Taxable Income: Social Security, disability, retirement/pension and other non-taxable income must be included in the income calculation for eligibility purposes.  This includes any VA disability and retirement/pension.  IFA does not gross up income when calculating income for eligibility purposes. 
[bookmark: _Toc507668274][bookmark: _Toc507769484][bookmark: _Toc507769678][bookmark: _Toc507769762][bookmark: _Toc507770469][bookmark: _Toc507772118][bookmark: _Toc507772280][bookmark: _Toc507999575][bookmark: _Toc508094348][bookmark: _Toc515953973]No Source of Income:  Those who are seeking employment must also document the job field and potential wage earnings which will be projected over next 12 months and used for income purposes.
[bookmark: _Toc507668275][bookmark: _Toc507769485][bookmark: _Toc507769679][bookmark: _Toc507769763][bookmark: _Toc507770470][bookmark: _Toc507772119][bookmark: _Toc507772281][bookmark: _Toc507999576][bookmark: _Toc508094349][bookmark: _Toc515953974]Job Changes/Previous Employment: If a borrower has changed employment, current or within the previous calendar year and employer is listed on the application (1003) with the start and termination dates, no further documentation is needed.  If not listed on the application (1003), verify start and termination dates with a verification of employment.  All w2s from the prior year must be verified.  Verbal verifications are acceptable.  Verify the start date of any new employment.  
[bookmark: _Toc507668276][bookmark: _Toc507769486][bookmark: _Toc507769680][bookmark: _Toc507769764][bookmark: _Toc507770471][bookmark: _Toc507772120][bookmark: _Toc507772282][bookmark: _Toc507999577][bookmark: _Toc508094350][bookmark: _Toc515953975]Separated borrower:  A non-occupying and non-borrowing spouse is not required to be a first time home buyer.  Parties must certify on notarized 1010 statement of marital status.
[bookmark: _Toc507668277][bookmark: _Toc507769487][bookmark: _Toc507769681][bookmark: _Toc507769765][bookmark: _Toc507770472][bookmark: _Toc507772121][bookmark: _Toc507772283][bookmark: _Toc507999578][bookmark: _Toc508094351][bookmark: _Toc515953976]Non-Occupant Co-Borrowers [Co-Signer]:  Co-signers are permitted in accordance with FHA, VA, RD and FNMA/FHLMC guidelines provided such co-signers will not have a present ownership interest in the residence subject to the Note or Deed. Co-Signers do not need to meet the income or three-year requirement for home ownership if they will not live in the residence.
[bookmark: _Toc507668278][bookmark: _Toc507769488][bookmark: _Toc507769682][bookmark: _Toc507769766][bookmark: _Toc507770473][bookmark: _Toc507772122][bookmark: _Toc507772284][bookmark: _Toc507999579][bookmark: _Toc508094352][bookmark: _Toc515953977]Household Occupants 18 and Over:  With the exception of the borrower’s spouse living in the residence, family income is the total income for any person both liable on the Note and living in the residence 
(3) [bookmark: _Toc507668279][bookmark: _Toc507769489][bookmark: _Toc507769683][bookmark: _Toc507769767][bookmark: _Toc507770474][bookmark: _Toc507772123][bookmark: _Toc507772285][bookmark: _Toc507999580][bookmark: _Toc508094353][bookmark: _Toc515953978]Purchase Price Limit and Allowable Property Types
The total purchase price must be equal to or less than the applicable purchase price limits contained in our Single Family Purchase Price Limits, available on our website, for the FirstHome program.    In order for a property to be considered a qualified dwelling - 
1) Borrower must acquire a fee simple interest in the real estate; 
2) Home must become the principal place of residence of the borrower within 60 days after the closing of the IFA loan; 
3) Residence must be located in state of Iowa; 
4) Designed for residential use; and
5) Limited to a one unit property.
The following property types are allowed in accordance with agency guidelines (FHA, VA, RD, and FNMA/ FHLMC).
1) Single family detached home; 
2) Townhome;
3) Condominium;
4) Planned Unit Development (PUD); or
5) Manufactured home.
[bookmark: _Toc507668280][bookmark: _Toc507769490][bookmark: _Toc507769684][bookmark: _Toc507769768][bookmark: _Toc507770475][bookmark: _Toc507772124][bookmark: _Toc507772286][bookmark: _Toc507999581][bookmark: _Toc508094354]
[bookmark: _Toc515953979]Additional Standards and Requirements of a Qualified Dwelling: 
[bookmark: _Toc507668281][bookmark: _Toc507769491][bookmark: _Toc507769685][bookmark: _Toc507769769][bookmark: _Toc507770476][bookmark: _Toc507772125][bookmark: _Toc507772287][bookmark: _Toc507999582][bookmark: _Toc508094355][bookmark: _Toc515953980]New Construction: This must be the first time the unit will be occupied as a residence for it to qualify as new construction. A model home qualifies, provided it was never rented nor occupied as a residence prior to being sold.
[bookmark: _Toc507668282][bookmark: _Toc507769492][bookmark: _Toc507769686][bookmark: _Toc507769770][bookmark: _Toc507770477][bookmark: _Toc507772126][bookmark: _Toc507772288][bookmark: _Toc507999583][bookmark: _Toc508094356][bookmark: _Toc515953981]Excess Land:  Financing is limited to a residence located on land needed to reasonably maintain basic livability.  If the appurtenant land that does not exceed five acres (unless the Authority, in writing, approves a greater amount) and reasonably maintains the basic livability of the residence, and which residence and appurtenant land does not provide, other than incidentally, a source of income to the Borrower.  If the parcel of land is larger than five (5) acres it may still be okay, if we can demonstrate that applicable zoning requirements prevent the land upon which the residence is built from being subdivided into additional lots; then the land appurtenant to the residence does not prevent the entire property from being considered as property to be used by the owner as a residence. 
[bookmark: _Toc507668283][bookmark: _Toc507769493][bookmark: _Toc507769687][bookmark: _Toc507769771][bookmark: _Toc507770478][bookmark: _Toc507772127][bookmark: _Toc507772289][bookmark: _Toc507999584][bookmark: _Toc508094357][bookmark: _Toc515953982]Business Usage of Home: The borrower may not intend to, or have entered into an arrangement to rent, sell, assign or transfer any part of the property.  Any portion of the residence, including the surrounding land and any outbuildings, may not be used primarily for purposes of a trade or business.  If more than 15% of the residence is reasonably expected to be used in a trade or business, the property may not be financed in FirstHome.   Any child care services on a regular basis for compensation may not be financed with FirstHome.  IFA will review the borrower’s federal tax return for any business use of home.
[bookmark: _Toc507668284][bookmark: _Toc507769494][bookmark: _Toc507769688][bookmark: _Toc507769772][bookmark: _Toc507770479][bookmark: _Toc507772128][bookmark: _Toc507772290][bookmark: _Toc507999585][bookmark: _Toc508094358][bookmark: _Toc515953983]Personal Property:  A borrower may not finance personal property with the FirstHome program, therefore borrower to have own funds in transaction to cover the personal property.   Instead of requiring each lender to independently verify the value of each personal property item, we have researched valuations across the State of Iowa and determined the median value for those most requested items.  If standard personal property valuation is used, no further documentation is needed from lender.  For more information, refer to our Standard Personal Property Valuations , available on website.   For items not listed on standard valuation sheet, lender is responsible for providing proper valuations such as current listing from Craigslist or other reputable source.  Personal property includes items not attached to the home. The following are examples of personal property, but not limited to: washer, dryer, hot tub, pool table and lawn mower.  Bill of Sale with no value is not acceptable.
Common items considered “attached” or built-in do not require valuation.  These items include some of the following one kitchen refrigerator, one kitchen stove, one kitchen dishwasher or one kitchen microwave.  
[bookmark: _Toc507668285][bookmark: _Toc507769495][bookmark: _Toc507769689][bookmark: _Toc507769773][bookmark: _Toc507770480][bookmark: _Toc507772129][bookmark: _Toc507772291][bookmark: _Toc507999586][bookmark: _Toc508094359][bookmark: _Toc515953984]Required Documents
[bookmark: _Toc515953985][bookmark: _Toc507769496][bookmark: _Toc507769690][bookmark: _Toc507769774][bookmark: _Toc507770481][bookmark: _Toc507772130][bookmark: _Toc507772292][bookmark: _Toc507999587][bookmark: _Toc508094360]Pre-Close
MRB01 –Affidavit of Purchaser and Recapture Notice
MRB03 – Seller Affidavit 
[bookmark: _Toc507769497][bookmark: _Toc507769691][bookmark: _Toc507769775][bookmark: _Toc507770482][bookmark: _Toc507772131][bookmark: _Toc507772293][bookmark: _Toc507999588][bookmark: _Toc508094361][bookmark: _Toc515953986]Post-Close
Program Commitment
Recapture Notice
MRB04A – FHA/VA Rider to Mortgage
MRB04B – Conventional/Rural Development (RD) Rider to Mortgage
MRB04 rider must be signed at closing and attached to mortgage for recording.
[bookmark: _Toc507668286][bookmark: _Toc507769498][bookmark: _Toc507769692][bookmark: _Toc507769776][bookmark: _Toc507770483][bookmark: _Toc507772132][bookmark: _Toc507772294][bookmark: _Toc507999589][bookmark: _Toc508094362][bookmark: _Toc515953987]Fees
IFA’s goal is to offer affordable homeownership to borrowers across the state of Iowa.  The lender’s fees are limited to a one percent (1%) of loan or less.  
Lenders may charge settlement or financing costs that do not exceed “usual and reasonable” costs which would be paid by the buyer where financing is not provided through an IFA program. Settlement fee is capped by IFA.  For additional information, refer to our Settlement and Financing Costs , available on website. There are currently no fees paid directly to IFA. 
Escrow holdbacks are allowable in accordance with agency guidelines (FHA, VA, RD and FNMA/ FHLMC) regarding escrows for repairs and work completion, etc.  IFA grant funds cannot be applied to holdbacks.
Lender will receive additional compensation for all loans based on the Service Release Premium (SRP) grid.  To obtain maximum lender compensation, it is highly recommended that the loan is purchased within thirty (30) days of closing.  If a loan has not been purchased within this time frame, lender is subject to SRP reduction.  If a loan has not been purchased by the 90th day, IFA and master servicer are under no obligation to purchase the loan, additional SRP reductions will occur and the loan may be repriced.  For additional information, refer to our Mortgage Origination Agreement, available on website.   

Master servicer will charge a tax service fee of $85 which will be deducted from loan proceeds at the time of purchase.  Ensure this is labeled as payable to Idaho Housing and Finance Association on Closing Disclosure (CD). 
[bookmark: _Toc508094363][bookmark: _Toc515953988]Iowa Title Guaranty
Iowa Title Guaranty is required with all IFA program transactions.  Iowa Title Guaranty provides Owner’s Coverage at no cost if the buyer’s lender has requested Lender’s Coverage on a home valued at $500,000 or less, and the buyer intends to occupy the home as their primary residence.  This Certificate protects the borrower's interest in the property's title, even after the home is sold.  In addition, if a title defect is identified, Iowa Title Guaranty becomes the borrower's free legal defense.

[bookmark: _Toc507668287][bookmark: _Toc507769499][bookmark: _Toc507769693][bookmark: _Toc507769777][bookmark: _Toc507770484][bookmark: _Toc507772133][bookmark: _Toc507772295][bookmark: _Toc507999590][bookmark: _Toc508094364][bookmark: _Toc515953989]IFA’s Post Close Review
The first mortgage loan must close in the lender’s name and the IFA rider (MRB04-FirstHome only) is attached to, and recorded with, the first mortgage.   After the loan has closed, the lender will: 
1. Upload post-close submission through eDocs in Lender Online per post-close transmittal; and 
2. Concurrently, lender will also upload post-close delivery file to Lender Connection, master servicer’s portal, and forward original Note to master servicer.
Ensure Post-Close Transmittal is complete with lender contact information and submitted with requested documentation in order of the transmittal.  Completion and use of this form is required.  IFA’s transmittal form is available in Lender Online under “Loan Status” by clicking on the “PDF docs” icon associated with reservation or by clicking on “Program Documents” at the top of the page.  Master servicer’s transmittal form is available in Lender Connection.  
Allow a minimum of five (5) business days for IFA review and ten (10) business days of closing for master servicer review.  Lender will be required to repurchase any loan files if determined to be non-compliant by either IFA or master servicer.  To maximize lender compensation, it is highly recommended the package be uploaded as soon as possible after loan close.
[bookmark: _Toc507668288][bookmark: _Toc507769500][bookmark: _Toc507769694][bookmark: _Toc507769778][bookmark: _Toc507770485][bookmark: _Toc507772134][bookmark: _Toc507772296][bookmark: _Toc507999591][bookmark: _Toc508094365][bookmark: _Toc515953990]Federal Recapture Tax
Borrowers receiving a mortgage loan from the proceeds of a tax-exempt bond receive the benefit of a lower interest rate than is customarily charged on other mortgage loans, therefore if the residence is sold or otherwise disposed of during the following nine years, this benefit may be “recaptured”.    The Internal Revenue Service (IRS) recaptures this benefit by increasing Borrower’s federal income tax for the year in which the residence is sold.  Borrower must pay the Recapture Tax, however, only if residence is sold at a gain and Borrower’s income increases above specified levels.  Within ninety (90) days of closing date, IFA will issue Borrower additional information to assist in calculating the recapture tax. 
Borrowers may consult a tax advisor or local office of the IRS at the time the residence is sold to determine the amount, if any, of the recapture tax.  
[bookmark: _Toc507668289][bookmark: _Toc507769501][bookmark: _Toc507769695][bookmark: _Toc507769779][bookmark: _Toc507770486][bookmark: _Toc507772135][bookmark: _Toc507772297][bookmark: _Toc507999592][bookmark: _Toc508094366][bookmark: _Toc515953991]Recapture Tax Reimbursement:  FirstHome loans that closed on or after November 14, 2011, and are required to pay any recapture tax upon sale or disposition of their residence may submit a Reimbursement Request by July 15th following the year in which the residence was sold.  IFA will reimburse Borrower for the actual amount of any Recapture Tax paid to the IRS.  
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[bookmark: _Toc515954207]Process Overview
1. Lender pre-screens Borrower for IFA eligibility.
2. Lender reserves respective IFA program(s) in Lender Online.
3. As early as possible, lender uploads pre-close submission through eDocs in Lender Online.  Concurrently, lender completes credit underwriting in accordance with agency guidelines (FHA, VA, RD and FNMA/FHLMC).
4. IFA reviews all documentation for each reserved IFA program(s) uploaded through eDocs in Lender Online. 
5. IFA verifies program eligibility and issues pre-close commitment(s)/conditions for each reserved IFA program. 
6. Lender closes loan and advances any associated DPA on closing disclosure.
7. Upon closing, lender uploads post-close submission through eDocs in Lender Online.
8. Concurrently, lender will also upload post-close delivery file to Lender Connection, master servicer’s portal, and forward original Note to master servicer.
9. IFA reviews all documentation uploaded to Lender Online and commits loan for purchase.
10. Master servicer reviews post-close delivery file.
11. Upon satisfactory review, master servicer purchases loan and reimburses lender for advanced DPA funds. 
[bookmark: _Toc507769503][bookmark: _Toc507769697][bookmark: _Toc507769781][bookmark: _Toc507770488][bookmark: _Toc507772300][bookmark: _Toc507999595][bookmark: _Toc508094369][bookmark: _Toc515954208]Credit Overlays
The lender is responsible for underwriting according to applicable agency (FHA, VA, RD and FNMA/FHLMC) guidelines.  IFA does not underwrite and will only conduct our eligibility review.  Master Servicer will not purchase any loan without IFA’s Eligibility Approval.
[bookmark: _Toc507769504][bookmark: _Toc507769698][bookmark: _Toc507769782][bookmark: _Toc507770489][bookmark: _Toc507772301][bookmark: _Toc507999596][bookmark: _Toc508094370][bookmark: _Toc515954209]IFA’s Specific Program Requirements are as follows: 
· Minimum credit score of 640; 
· Maximum total debt-to-income ratio of 45.00%; 
For cases where borrower does not have a credit score, non-traditional credit documentation is allowed in accordance with agency guidelines for each specific loan type.  All credit underwriting decisions should be made in regard to the most restrictive of the requirements between IFA and agency guidelines. It is up to the lender to be sure that all AUS findings have been addressed pertaining to the loan type being used.  
[bookmark: _Toc515954210]Conventional Loan
Conventional loan for HFA Preferred and HFA Preferred No MI Risk Sharing products require the use of Special Feature Codes to receive the appropriate DU findings.  Refer to Fannie Mae’s most recent HFA Preferred product matrix for up-to-date SFC.
[bookmark: _Toc515954211]Mortgage Insurance Coverage:  
18% for LTV > 95% and <= 97%
16% for LTV > 90% and <= 95%
12% for LTV > 85% and <= 90%
6% for LTV > 80% and <= 85%
[bookmark: _Toc515954212][bookmark: _Toc507769505][bookmark: _Toc507769699][bookmark: _Toc507769783][bookmark: _Toc507770490][bookmark: _Toc507772302][bookmark: _Toc507999597][bookmark: _Toc508094371]Homebuyer Education:  For conventional loans only (HFA Preferred and No MI), at least one first time home buyer signing the Note must complete the homebuyer education course, FinallyHome.  The education course must be completed prior to closing. For additional information, refer to HBE FAQ.
[bookmark: _Toc507769506][bookmark: _Toc507769700][bookmark: _Toc507769784][bookmark: _Toc507770491][bookmark: _Toc507772303][bookmark: _Toc507999598][bookmark: _Toc508094372][bookmark: _Toc515954213]Foreclosure:  Follow agency guidelines with regard to borrowers with recent foreclosure on credit report.
[bookmark: _Toc507769507][bookmark: _Toc507769701][bookmark: _Toc507769785][bookmark: _Toc507770492][bookmark: _Toc507772304][bookmark: _Toc507999599][bookmark: _Toc508094373][bookmark: _Toc515954214]Reserving an IFA program
In order to reserve an IFA program, the lender must utilize IFA’s lender portal, Lender Online.  The lender must have a signed real estate contract and loan application (1003) in place prior to reservation of IFA program(s).  
When a reservation has been made, the interest rate is locked for 60 days.  The loan must close before the expiration of the reservation period to receive the locked rate.
[bookmark: _Toc507769508][bookmark: _Toc507769702][bookmark: _Toc507769786][bookmark: _Toc507770493][bookmark: _Toc507772305][bookmark: _Toc507999600][bookmark: _Toc508094374][bookmark: _Toc515954215]Reservation Changes
If a change is necessary after the initial reservation, a loan change form should be completed and uploaded through eDocs in Lender Online.  A loan change form is available in Lender Online under “Loan Status” by clicking on the “PDF docs” icon associated with reservation or by clicking on “Program Documents” at the top of the page.  Examples of such changes may be loan amount, sale price, loan type, cancellation, etc.  These requests will be processed within one business day of submission.  
A request for cancellation and new reservation for an existing Borrower will not be permitted unless property has changed or the original expiration date has exceeded ninety (90) days.   If the current reservation expiration date has not exceeded ninety (90) days, the existing reservation will remain and be subject to IFA’s relock policy.   For additional information, refer to our Product Reservation & Rate Lock Policies, available on website. 
Review our Lender Online Manual [COMING SOON] for more information related to making a reservation and other uses of our online portal.
[bookmark: _Toc507769509][bookmark: _Toc507769703][bookmark: _Toc507769787][bookmark: _Toc507770494][bookmark: _Toc507772306][bookmark: _Toc507999601][bookmark: _Toc508094375][bookmark: _Toc515954216]IFA Pre-Close Eligibility Review
IFA’s Pre-Close Eligibility Review is unique to our programs and must be performed by a Single Family Program Specialist for all IFA programs prior to closing.  This includes IFA mortgages with an associated Plus grant and Military Home Ownership Assistance (MHOA) grant.  Prior to the loan closing, the lender is responsible for uploading a pre-close submission through eDocs in Lender Online per pre-close transmittal.   Ensure pre-close transmittal is complete with lender contact information and submitted with requested documentation in order of the transmittal.  Underwriting documentation such as AUS findings, credit report, bank statements, etc. are not needed.  In general a pre-close submission is fifty (50) pages plus copy of appraisal.  Completion and use of this form is required.  Once the loan has been determined to be eligible from a Program Specialist, a commitment will be issued by IFA along with conditions to be uploaded with post-close submission.   Once commitment is issued, lender has approval from IFA to proceed with loan closing. 
 If loan remains incomplete after eligibility review, lender will need to follow up and submit additional documentation to satisfy outstanding conditions.  Email notification of incomplete file will be issued to the lender contact on pre-close transmittal.  Any additional document uploaded through eDocs is considered a resubmission and our five (5) day review time will start over.  
IFA’s pre-close eligibility review consists of documenting three program requirements:
(1) [bookmark: _Toc507769510][bookmark: _Toc507769704][bookmark: _Toc507769788][bookmark: _Toc507770495][bookmark: _Toc507772307][bookmark: _Toc507999602][bookmark: _Toc508094376][bookmark: _Toc515954217]Ownership Status
First time home buyers or repeat home buyers are eligible for this program. 
[bookmark: _Toc507769511][bookmark: _Toc507769705][bookmark: _Toc507769789][bookmark: _Toc507770496][bookmark: _Toc507772308][bookmark: _Toc507999603][bookmark: _Toc508094377][bookmark: _Toc515954218]Prior Ownership of a Mobile Home:  Prior ownership of a mobile home may not disqualify a Borrower as a first-time homebuyer as long review of the county assessor/treasurer web pages conducted confirm land is not taxed as real estate.  Mobile home may not be permanently affixed to the land.
[bookmark: _Toc507769512][bookmark: _Toc507769706][bookmark: _Toc507769790][bookmark: _Toc507770497][bookmark: _Toc507772309][bookmark: _Toc507999604][bookmark: _Toc508094378][bookmark: _Toc515954219]New Construction: The Borrower may not have had a prior mortgage or other financing on the subject residence, except in the following cases:
· Bridge or Construction Loans: A prior mortgage obtained for temporary financing, such as a bridge or construction loan, is acceptable provided that the mortgage has a stated term of 24 months or less. Evidence that the bridge loan has been recorded must be provided. 
[bookmark: _Toc507769513][bookmark: _Toc507769707][bookmark: _Toc507769791][bookmark: _Toc507770498][bookmark: _Toc507772310][bookmark: _Toc507999605][bookmark: _Toc508094379][bookmark: _Toc515954220]Contract for Deed: A recorded contract for deed, or an installment sales contract, is not eligible with an IFA program.
[bookmark: _Toc507769514][bookmark: _Toc507769708][bookmark: _Toc507769792][bookmark: _Toc507770499][bookmark: _Toc507772311][bookmark: _Toc507999606][bookmark: _Toc508094380][bookmark: _Toc515954221]Separated Borrower: A non-occupying and non-borrowing spouse is not required to be a first time home buyer.  Parties must certify on notarized 1010 statement of marital status.
[bookmark: _Toc515954222]Non-Occupant Co-Borrower [Co-Signer]:   Co-signers are permitted in accordance with FHA, VA, RD and FNMA guidelines and must meet the most restrictive guideline(s) for the respective loan type.  The co-signer will not have a present ownership interest in the residence, subject to the Note or Deed.   For example, where a parent of a home purchase co-signs the note for a child, but the parent takes no interest in the residence, it is not necessary that the parent meet the three-year requirement since the parent is not a borrower of the residence.
First-Time home buyer status and income for co-signer must be considered based on the following scenarios – 
	NOTE ONLY
· The income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.  
· If the person signing the note is not taking a present ownership interest in the property, there is no FTHB requirement as to the co-signing party. 


	NOTE/DEED
· The income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.
· Since the person signing the note is taking a present ownership interest in the residence, such co-signer must meet the FTHB requirement.


	NOTE/MORTGAGE
· As stated above under “Note/Deed,” the income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.  
· Since the person signing the note is not taking a present ownership interest in the property, there is no FTHB requirement.


	NOTE/MORTGAGE/DEED
· As stated above, the income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.  
· Since the person signing the note is taking a present ownership interest in the residence, such co-signer must meet the FTHB requirement.


(2) [bookmark: _Toc507769516][bookmark: _Toc507769710][bookmark: _Toc507769794][bookmark: _Toc507770501][bookmark: _Toc507772313][bookmark: _Toc507999608][bookmark: _Toc508094382][bookmark: _Toc515954223]Income
[bookmark: _Toc507769517][bookmark: _Toc507769711][bookmark: _Toc507769795][bookmark: _Toc507770502][bookmark: _Toc507772314][bookmark: _Toc507999609][bookmark: _Toc508094383]Any persons, who are expected both to live in the residence being financed and to be secondarily liable on the Note, (with the exception of a non-borrowing, occupying spouse) income is to be taken into account in determining the gross monthly income.   The total income of borrower and spouse shall not exceed the FirstHome program limit in effect at the time of loan closing.  The determination of borrower and spouse’s income must be made on the basis of information provided by the borrower and spouse within the four (4) month period ending on the closing date for the loan.  Occupying spouse’s income must be included in the household even if not a borrowing spouse.
[bookmark: _Toc515954224]Calculation:  Total income is the borrower’s gross annualized income.  Annualized gross income is gross monthly income from current job(s), at the time of application and to loan closing.  IFA also includes all income sources, as listed below, even if they are not used for qualifying.  IFA projects all gross income forward for one year.   If there is a change in income/employment between the time of making reservation and closing the loan, the lender must recalculate income to ensure the borrower is still within the income limits for the Homes for Iowans program.
[bookmark: _Toc507769518][bookmark: _Toc507769712][bookmark: _Toc507769796][bookmark: _Toc507770503][bookmark: _Toc507772315][bookmark: _Toc507999610][bookmark: _Toc508094384][bookmark: _Toc515954225]Income Limits:  The total income must be equal to or less than the applicable income limits contained in Single Family Income Limits, available on our website, for the Homes for Iowans program.   Income must be below the limit at the time the loan is reserved.  Program income limits typically change annually and are posted on our website.  
For purposes of determining household size, those included are the borrowers and any dependents of said borrowers. 
[bookmark: _Toc507769519][bookmark: _Toc507769713][bookmark: _Toc507769797][bookmark: _Toc507770504][bookmark: _Toc507772316][bookmark: _Toc507999611][bookmark: _Toc508094385]
[bookmark: _Toc515954226]Documenting income
[bookmark: _Toc507769520][bookmark: _Toc507769714][bookmark: _Toc507769798][bookmark: _Toc507770505][bookmark: _Toc507772317][bookmark: _Toc507999612][bookmark: _Toc508094386][bookmark: _Toc515954227]Paystubs/Verification of Employment: Total income is best documented by providing pay stubs and/or verification of employment (VOE) covering a consecutive 30-day period from each employer.  Any bonus, overtime, or other sporadic income received from employer must be included on IFA’s income worksheet.  If borrower is new on job, obtain a full VOE with start date and breakdown of pay.  
[bookmark: _Toc507769521][bookmark: _Toc507769715][bookmark: _Toc507769799][bookmark: _Toc507770506][bookmark: _Toc507772318][bookmark: _Toc507999613][bookmark: _Toc508094387][bookmark: _Toc515954228]Self-Employed: To determine the income of a self-employed borrower, average their income using most recent two (2) years of federal income tax returns and a year-to-date Profit and Loss (P&L) Statement signed/dated by borrower for the current year.  The current P&L does not have need to be an audited version.  The P&L must state the gross income, the expenses, and the year-to-date net income.  Calculate the historical monthly income and use that number to project the income forward (monthly average multiplied by twelve (12)). 
[bookmark: _Toc515954229][bookmark: _Toc507769522][bookmark: _Toc507769716][bookmark: _Toc507769800][bookmark: _Toc507770507][bookmark: _Toc507772319][bookmark: _Toc507999614][bookmark: _Toc508094388]Prior year tax return: Any persons, who are expected both to live in the residence being financed and to be secondarily liable on the mortgage, must provide their prior year federal tax return and w2.  State income tax returns as are not used as an alternative to federal returns.   
[bookmark: _Toc507769523][bookmark: _Toc507769717][bookmark: _Toc507769801][bookmark: _Toc507770508][bookmark: _Toc507772320][bookmark: _Toc507999615][bookmark: _Toc508094389][bookmark: _Toc515954230]Interest, Dividends and Other Net Income: Interest and dividends generated will be pulled from the prior year tax return and imputed on IFA’s income worksheet.  Lender to determine and provide documentation of any net rental generated from ownership of real estate property.
[bookmark: _Toc507769524][bookmark: _Toc507769718][bookmark: _Toc507769802][bookmark: _Toc507770509][bookmark: _Toc507772321][bookmark: _Toc507999616][bookmark: _Toc508094390][bookmark: _Toc515954231]Child Support/Alimony: Child support and alimony payments must be included as income. The documentation needed to verify the amount of child support/alimony is a copy of the most current divorce decree and/or court order, which sets forth the amount of the support.  Child support and/or alimony must be included in income calculations even if it is not being received by borrower or used for credit underwriting purposes.  If no formal support order is in place, provide notarized 1010 statement.
[bookmark: _Toc507769525][bookmark: _Toc507769719][bookmark: _Toc507769803][bookmark: _Toc507770510][bookmark: _Toc507772322][bookmark: _Toc507999617][bookmark: _Toc508094391][bookmark: _Toc515954232]Grants/Scholarships: If a borrower is currently in school, lender to determine how close the borrower is to the applicable income limit.  If within $10,000, lender to request copy of borrower’s record of account from their school’s financial aid office.  Any grants and scholarships received beyond payable towards tuition and books must be included on IFA’s income worksheet.
[bookmark: _Toc507769526][bookmark: _Toc507769720][bookmark: _Toc507769804][bookmark: _Toc507770511][bookmark: _Toc507772323][bookmark: _Toc507999618][bookmark: _Toc508094392][bookmark: _Toc515954233]Non-Taxable Income: Social Security, disability, retirement/pension and other non-taxable income must be included in the income calculation for eligibility purposes.  This includes any VA disability and retirement/pension.  IFA does not gross up income when calculating income for eligibility purposes. 
[bookmark: _Toc507769527][bookmark: _Toc507769721][bookmark: _Toc507769805][bookmark: _Toc507770512][bookmark: _Toc507772324][bookmark: _Toc507999619][bookmark: _Toc508094393][bookmark: _Toc515954234]No Source of Income:  Those who are seeking employment must also document the job field and potential wage earnings which will be projected over next 12 months and used for income purposes.
[bookmark: _Toc507769528][bookmark: _Toc507769722][bookmark: _Toc507769806][bookmark: _Toc507770513][bookmark: _Toc507772325][bookmark: _Toc507999620][bookmark: _Toc508094394][bookmark: _Toc515954235]Job Changes/Previous Employment: If a borrower has changed employment, current or within the previous calendar year and employer is listed on the application (1003) with the start and termination dates, no further documentation is needed.  If not listed on the application (1003), verify start and termination dates with a verification of employment.  All w2s from the prior year must be verified.  Verbal verifications are acceptable.  Verify the start date of any new employment.  
[bookmark: _Toc507769529][bookmark: _Toc507769723][bookmark: _Toc507769807][bookmark: _Toc507770514][bookmark: _Toc507772326][bookmark: _Toc507999621][bookmark: _Toc508094395][bookmark: _Toc515954236]Separated Borrower: A non-occupying and non-borrowing spouse is not required to document income.  Parties must certify on notarized 1010 statement of marital status.
[bookmark: _Toc507769530][bookmark: _Toc507769724][bookmark: _Toc507769808][bookmark: _Toc507770515][bookmark: _Toc507772327][bookmark: _Toc507999622][bookmark: _Toc508094396][bookmark: _Toc515954237]Non-Occupant Co-Borrowers [Co-Signer]:  Co-signers are permitted in accordance with FHA, VA, RD and FNMA/FHLMC guidelines provided such co-signers will not have a present ownership interest in the residence subject to the Note. Co-Signers do not need to meet the income if they will not live in the residence.
[bookmark: _Toc507769531][bookmark: _Toc507769725][bookmark: _Toc507769809][bookmark: _Toc507770516][bookmark: _Toc507772328][bookmark: _Toc507999623][bookmark: _Toc508094397][bookmark: _Toc515954238]Household Occupants 18 and Over:  With the exception of the borrower’s spouse living in the residence, family income is the total income for any person both liable on the Note and living in the residence 
(3) [bookmark: _Toc507769532][bookmark: _Toc507769726][bookmark: _Toc507769810][bookmark: _Toc507770517][bookmark: _Toc507772329][bookmark: _Toc507999624][bookmark: _Toc508094398][bookmark: _Toc515954239]Purchase Price Limit and Allowable Property Types
The total purchase price must be equal to or less than the applicable purchase price limits contained in our Single Family Purchase Price Limits, available on our website, for the Homes for Iowans program.    In order for a property to be considered a qualified dwelling - 
1) Borrower must acquire a fee simple interest in the real estate; 
2) Home must become the principal place of residence of the borrower within 60 days after the closing of the IFA loan; 
3) Residence must be located in state of Iowa; 
4) Designed for residential use; and
5) Limited to a one unit property.
The following property types are allowed in accordance with agency guidelines (FHA, VA, RD, and FNMA/ FHLMC).
1) Single family detached home; 
2) Townhome;
3) Condominium;
4) Planned Unit Development (PUD); or
5) Manufactured home.
[bookmark: _Toc507769533][bookmark: _Toc507769727][bookmark: _Toc507769811][bookmark: _Toc507770518][bookmark: _Toc507772330][bookmark: _Toc507999625][bookmark: _Toc508094399][bookmark: _Toc515954240]Additional Standards and Requirements of a Qualified Dwelling: 
[bookmark: _Toc507769534][bookmark: _Toc507769728][bookmark: _Toc507769812][bookmark: _Toc507770519][bookmark: _Toc507772331][bookmark: _Toc507999626][bookmark: _Toc508094400][bookmark: _Toc515954241]New Construction: This must be the first time the unit will be occupied as a residence for it to qualify as new construction. A model home qualifies, provided it was never rented nor occupied as a residence prior to being sold.
[bookmark: _Toc507769535][bookmark: _Toc507769729][bookmark: _Toc507769813][bookmark: _Toc507770520][bookmark: _Toc507772332][bookmark: _Toc507999627][bookmark: _Toc508094401][bookmark: _Toc515954242]Required Documents
[bookmark: _Toc515954243][bookmark: _Toc507769536][bookmark: _Toc507769730][bookmark: _Toc507769814][bookmark: _Toc507770521][bookmark: _Toc507772333][bookmark: _Toc507999628][bookmark: _Toc508094402]Pre-Close
None 
[bookmark: _Toc507769537][bookmark: _Toc507769731][bookmark: _Toc507769815][bookmark: _Toc507770522][bookmark: _Toc507772334][bookmark: _Toc507999629][bookmark: _Toc508094403][bookmark: _Toc515954244]Post-Close
Program Commitment
[bookmark: _Toc507769538][bookmark: _Toc507769732][bookmark: _Toc507769816][bookmark: _Toc507770523][bookmark: _Toc507772335][bookmark: _Toc507999630][bookmark: _Toc508094404][bookmark: _Toc515954245]Fees
IFA’s goal is to offer affordable homeownership to borrowers across the state of Iowa.  The lender’s fees are limited to a one percent (1%) of loan or less.  
Lenders may charge settlement or financing costs that do not exceed “usual and reasonable” costs which would be paid by the buyer where financing is not provided through an IFA program. Settlement fee is capped by IFA.  For additional information, refer to our Settlement and Financing Costs , available on website. There are currently no fees paid directly to IFA. 
Escrow holdbacks are allowable in accordance with agency guidelines (FHA, VA, RD and FNMA/ FHLMC) regarding escrows for repairs and work completion, etc. Note that IFA grant funds cannot be applied to holdbacks.
Lender will receive additional compensation for all loans based on the Service Release Premium (SRP) grid.  To obtain maximum lender compensation, it is highly recommended that the loan is purchased within thirty (30) days of closing.  If a loan has not been purchased within this time frame, lender is subject to SRP reduction.  If a loan has not been purchased by the 90th day, IFA and master servicer are under no obligation to purchase the loan, additional SRP reductions will occur and the loan may be repriced.  For additional information, refer to our Mortgage Origination Agreement, available on website.   

Master servicer will charge a tax service fee of $85 which will be deducted from loan proceeds at the time of purchase.  Ensure this is labeled as payable to Idaho Housing and Finance Association on Closing Disclosure (CD). 
[bookmark: _Toc508094405][bookmark: _Toc515954246]Iowa Title Guaranty
Iowa Title Guaranty is required with all IFA program transactions.  Iowa Title Guaranty provides Owner’s Coverage at no cost if the buyer’s lender has requested Lender’s Coverage on a home valued at $500,000 or less, and the buyer intends to occupy the home as their primary residence.  This Certificate protects the borrower's interest in the property's title, even after the home is sold.  In addition, if a title defect is identified, Iowa Title Guaranty becomes the borrower's free legal defense.

[bookmark: _Toc507769539][bookmark: _Toc507769733][bookmark: _Toc507769817][bookmark: _Toc507770524][bookmark: _Toc507772336][bookmark: _Toc507999631][bookmark: _Toc508094406][bookmark: _Toc515954247]IFA’s Post Close Review
The first mortgage loan must close in the lender’s name.   After the loan has closed, the lender will: 
1. Upload post-close submission through eDocs in Lender Online per post-close transmittal; and 
2. Concurrently, lender will also upload post-close delivery file to Lender Connection, master servicer’s portal, and forward original Note to master servicer.
Ensure Post-Close Transmittal is complete with lender contact information and submitted with requested documentation in order of the transmittal.  Completion and use of this form is required.  IFA’s transmittal form is available in Lender Online under “Loan Status” by clicking on the “PDF docs” icon associated with reservation or by clicking on “Program Documents” at the top of the page.  Master servicer’s transmittal form is available in Lender Connection.  
Allow a minimum of five (5) business days for IFA review and ten (10) business days of closing for master servicer review.  Lender will be required to repurchase any loan files if determined to be non-compliant by either IFA or master servicer.  To maximize lender compensation, it is highly recommended the package be uploaded as soon as possible after loan close.
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[bookmark: _Toc515954728]Process Overview
1. Lender pre-screens Borrower for IFA eligibility.
2. Lender reserves respective IFA program(s) in Lender Online.
3. As early as possible, lender uploads pre-close submission through eDocs in Lender Online.  Concurrently, lender completes credit underwriting in accordance with agency guidelines (FHA, VA, RD and FNMA/FHLMC).
4. IFA reviews all documentation for each reserved IFA program(s) uploaded through eDocs in Lender Online. 
5. IFA verifies program eligibility and issues pre-close commitment(s)/conditions for each reserved IFA program. 
6. Lender closes loan and advances any associated DPA on closing disclosure.
7. Upon closing, lender uploads post-close submission through eDocs in Lender Online.
8. Concurrently, lender will also upload post-close delivery file to Lender Connection, master servicer’s portal, and forward original Note to master servicer.
9. IFA reviews all documentation uploaded to Lender Online and commits loan for purchase.
10. Master servicer reviews post-close delivery file.
11. Upon satisfactory review, master servicer purchases loan and reimburses lender for advanced DPA funds. 
[bookmark: _Toc507772339][bookmark: _Toc507999634][bookmark: _Toc508094409][bookmark: _Toc515954729]Credit Overlays
The lender is responsible for underwriting according to applicable agency (FHA, VA, RD and FNMA/FHLMC) guidelines.  IFA does not underwrite and will only conduct our eligibility review.  Master Servicer will not purchase any loan without IFA’s Eligibility Approval.
All credit underwriting decisions should be made in regard to the most restrictive of the requirements between IFA and agency guidelines. It is up to the lender to be sure that all AUS findings have been addressed pertaining to the loan type being used.  
For cases where borrower does not have a credit score, non-traditional credit documentation is allowed in accordance with agency guidelines for each specific loan type.   All credit underwriting decisions should be made in regard to the most restrictive of the requirements between IFA and agency guidelines. It is up to the lender to be sure that all AUS findings have been addressed pertaining to the loan type being used.  
A borrower may not be issued an MCC in conjunction with a mortgage financed with tax exempt bonds, including IFA’s FirstHome and FirstHome Plus Programs.  However, the MCC may be used in conjunction with IFA’s Homes for Iowans Program, Homes for Iowans Plus, and the Military Homeownership Assistance Program as well as other non-IFA first mortgage financing provided.  Such financing is in the form of fixed rate, fully amortizing first mortgage loan and meets all other program requirements. 
[bookmark: _Toc515954730]Homebuyer Education:  For conventional loans only (HFA Preferred and No MI), at least one first time home buyer signing the Note must complete the homebuyer education course, FinallyHome.  The education course must be completed prior to closing. For additional information, refer to HBE FAQ.
[bookmark: _Toc507772340][bookmark: _Toc507999635][bookmark: _Toc508094410][bookmark: _Toc515954731]Foreclosure:  Follow agency guidelines with regard to Borrowers with recent foreclosure on credit report.
[bookmark: _Toc507772341][bookmark: _Toc507999636][bookmark: _Toc508094411][bookmark: _Toc515954732]Reserving an IFA program
In order to reserve an IFA program, the lender must utilize IFA’s lender portal, Lender Online.  The lender must have a signed real estate contract and loan application (1003) in place prior to reservation of IFA program(s).  
When a reservation has been made, the interest rate is locked for 60 days.  The loan must close before the expiration of the reservation period to receive the locked rate.
[bookmark: _Toc507772342][bookmark: _Toc507999637][bookmark: _Toc508094412][bookmark: _Toc515954733]Reservation Changes
If a change is necessary after the initial reservation, a loan change form should be completed and uploaded through eDocs in Lender Online.  A loan change form is available in Lender Online under “Loan Status” by clicking on the “PDF docs” icon associated with reservation or by clicking on “Program Documents” at the top of the page.  Examples of such changes may be loan amount, sale price, loan type, cancellation, etc.  These requests will be processed within one business day of submission.  
A request for cancellation and new reservation for an existing Borrower will not be permitted unless property has changed or the original expiration date has exceeded ninety (90) days.   If the current reservation expiration date has not exceeded ninety (90) days, the existing reservation will remain and be subject to IFA’s relock policy.   For additional information, refer to our Product Reservation & Rate Lock Policies, available on website. 
Review our Lender Online Manual [COMING SOON] for more information related to making a reservation and other uses of our online portal.
[bookmark: _Toc507772343][bookmark: _Toc507999638][bookmark: _Toc508094413][bookmark: _Toc515954734]IFA Pre-Close Eligibility Review
IFA’s Pre-Close Eligibility Review is unique to our programs and must be performed by a Single Family Program Specialist for all IFA programs prior to closing.  This includes IFA mortgages with an associated Plus grant and Military Home Ownership Assistance (MHOA) grant.  Prior to the loan closing, the lender is responsible for uploading a pre-close submission through eDocs in Lender Online per pre-close transmittal.   Ensure pre-close transmittal is complete with lender contact information and submitted with requested documentation in order of the transmittal.  Underwriting documentation such as AUS findings, credit report, bank statements, etc. are not needed.  In general a pre-close submission is fifty (50) pages plus copy of appraisal.  Completion and use of this form is required.  Once the loan has been determined to be eligible from a Program Specialist, a commitment will be issued by IFA along with conditions to be uploaded with post-close submission.   Once commitment is issued, lender has approval from IFA to proceed with loan closing. 
 If loan remains incomplete after eligibility review, lender will need to follow up and submit additional documentation to satisfy outstanding conditions.  Email notification of incomplete file will be issued to the lender contact on pre-close transmittal.  Any additional document uploaded through eDocs is considered a resubmission and our five (5) day review time will start over.  
IFA’s pre-close eligibility review consists of documenting three program requirements:
(1) [bookmark: _Toc507772344][bookmark: _Toc507999639][bookmark: _Toc508094414][bookmark: _Toc515954735]First-Time Homebuyers
Any persons, who are expected both to live in the residence being financed and to be secondarily liable on the mortgage, must be a First-Time Homebuyer (FTHB).  Such persons must not have had an ownership interest in his or her principal residence at any time during the three (3) year period prior to the date on which the mortgage is executed.  In addition, any persons taking an ownership interest in the subject property must be a FTHB.    
[bookmark: _Toc507772345][bookmark: _Toc507999640][bookmark: _Toc508094415][bookmark: _Toc515954736]Determination:  The lender shall verify the FTHB requirement by obtaining from each prospective borrower, their spouse and any of titleholder’s, copies of the their tax returns which were filed with the Internal Revenue Services (IRS) for the last three- (3) years preceding the execution of the mortgage.  IFA will accept copies of Tax Transcripts/Record of Account if copies of tax returns are not available.  Review each return to determine whether said parties have claimed a deduction for taxes or for interest paid on a mortgage secured by real property which was the Borrower’s principal residence.  If such deduction was claimed, the lender must make additional determination of borrower’s FTHB status.
State income tax returns as are not used as an alternative to federal returns.   
[bookmark: _Toc507772346][bookmark: _Toc507999641][bookmark: _Toc508094416][bookmark: _Toc515954737]Scenarios that may impact First-Time Home Buyer
[bookmark: _Toc507772347][bookmark: _Toc507999642][bookmark: _Toc508094417][bookmark: _Toc515954738]Exempt Status: There are two scenarios where a borrower may qualify with an exemption to, utilize our MCC program even if they do not qualify as a first time home buyer.
1) Borrower is exempt from “first-time homebuyer requirement” due to other than dishonorable discharge from United States military service and has not previously received financing under the MCC program or similar program for financing the acquisition of a residence with funds made available through tax-exempt financing.  Borrower to certify on Affidavit of Purchaser and Recapture Notice  (MCC01) by selecting option 1-b and providing copy of DD form 214; Or
2) Borrower is purchasing a residence located in a federally Targeted area.  A listing of Targeted areas, by county, is available on our income and purchase price sheet.  Borrower to certify on Affidavit of Purchaser and Recapture Notice (MCC01) by selecting option 1-c. 
[bookmark: _Toc507772348][bookmark: _Toc507999643][bookmark: _Toc508094418][bookmark: _Toc515954739]Prior Ownership of a Mobile Home:  Prior ownership of a mobile home may not disqualify a Borrower as a first-time homebuyer as long review of the county assessor/treasurer web pages conducted confirm land is not taxed as real estate.  Mobile home may not be permanently affixed to the land.
[bookmark: _Toc507772349][bookmark: _Toc507999644][bookmark: _Toc508094419][bookmark: _Toc515954740]New Construction: The Borrower may not have had a prior mortgage or other financing on the subject residence, except in the following cases:
· Bridge or Construction Loans: A prior mortgage obtained for temporary financing, such as a bridge or construction loan, is acceptable provided that the mortgage has a stated term of 24 months or less. Evidence that the bridge loan has been recorded must be provided. 
[bookmark: _Toc507772350][bookmark: _Toc507999645][bookmark: _Toc508094420][bookmark: _Toc515954741]Contract for Deed: A recorded contract for deed, or an installment sales contract, is not eligible with an IFA program.
[bookmark: _Toc507772351][bookmark: _Toc507999646][bookmark: _Toc508094421][bookmark: _Toc515954742]Divorce within the last three years: A borrower who has divorced within the last three (3) years and had an ownership interest in another residence may still qualify as a first-time homebuyer if the borrower resided in another property for those three (3) years prior to the closing of the IFA loan.  Review of the divorce decree’s property settlement section for ownership interest and provide supporting documentation such as verification of residence (VOR) with move in/move out dates attesting to primary residency if the borrower’s principal residence for the most recent three (3) years was another property. 
[bookmark: _Toc507772352][bookmark: _Toc507999647][bookmark: _Toc508094422][bookmark: _Toc515954743]Separated borrower: A non-occupying and non-borrowing spouse is not required to be a first time home buyer if parties are separated with no intentions of reconciling.  Both parties must certify on notarized 1010 statement of marital status and occupancy.
[bookmark: _Toc515954744][bookmark: _Toc507772354][bookmark: _Toc507999649][bookmark: _Toc508094424]Non-Occupant Co-Borrower [Co-Signer]:   Co-signers are permitted in accordance with FHA, VA, RD and FNMA guidelines and must meet the most restrictive guideline(s) for the respective loan type.  The co-signer must not have a present ownership interest in the residence, subject to the Note.   For example, where a parent of a home purchase co-signs the note for a child, but the parent takes no interest in the residence, it is not necessary that the parent meet the three-year requirement since the parent is not a borrower of the residence].
First-Time home buyer status and income for co-signer must be considered based on the following scenarios – 
	NOTE ONLY
· The income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.  
· If the person signing the note is not taking a present ownership interest in the property, there is no FTHB requirement as to the co-signing party. 


	NOTE/DEED
· The income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.
· Since the person signing the note is taking a present ownership interest in the residence, such co-signer must meet the FTHB requirement.


	NOTE/MORTGAGE
· As stated above under “Note/Deed,” the income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.  
· Since the person signing the note is not taking a present ownership interest in the property, there is no FTHB requirement.


	NOTE/MORTGAGE/DEED
· As stated above, the income of any person signing the note and living in the residence should be included in determining whether the income limits are met.
· Additional inquiry regarding whether the co-signer will be occupying the residence is required.  
· Since the person signing the note is taking a present ownership interest in the residence, such co-signer must meet the FTHB requirement.


(2) [bookmark: _Toc515954745]Income
[bookmark: _Toc507772355][bookmark: _Toc507999650][bookmark: _Toc508094425]Any persons, who are expected both to live in the residence being financed and to be secondarily liable on the Note, (with the exception of a non-borrowing, occupying spouse) income is to be taken into account in determining the gross monthly income.   The total income of borrower and spouse shall not exceed the MCC program limit (same as FirstHome) in effect at the time of loan closing.  The determination of borrower and spouse’s income must be made on the basis of information provided by the borrower and spouse within the four (4) month period ending on the closing date for the loan.  Occupying spouse’s income must be included in the household even if not a borrowing spouse.
[bookmark: _Toc515954746]Calculation:  Total income is the borrower’s gross annualized income.  Annualized gross income is gross monthly income from current job(s), at the time of application and to loan closing.  IFA also includes all income sources, as listed below, even if they are not used for qualifying.  IFA projects all gross income forward for one year.   If there is a change in income/employment between the time of making reservation and closing the loan, the lender must recalculate income to ensure the borrower is still within the income limits for the MCC program.
[bookmark: _Toc507772356][bookmark: _Toc507999651][bookmark: _Toc508094426][bookmark: _Toc515954747]Income Limits:  The total income must be equal to or less than the applicable income limits contained in Single Family Income Limits, available on our website, for the MCC program.   Income must be below the county limit at the time the loan is reserved.   This includes those purchasing in a targeted and non-targeted area.  Program income limits typically change annually and are posted on our website.  
For purposes of determining household size, those included are the borrowers and any dependents of said borrowers. 
[bookmark: _Toc507772357][bookmark: _Toc507999652][bookmark: _Toc508094427][bookmark: _Toc515954748]Documenting income
[bookmark: _Toc507772358][bookmark: _Toc507999653][bookmark: _Toc508094428][bookmark: _Toc515954749]Paystubs/Verification of Employment: Total income is best documented by providing pay stubs and/or verification of employment (VOE) covering a consecutive 30-day period from each employer.  Any bonus, overtime, or other sporadic income received from employer must be included on IFA’s income worksheet.  If borrower is new on job, obtain a full VOE with start date and breakdown of pay.  
[bookmark: _Toc507772359][bookmark: _Toc507999654][bookmark: _Toc508094429][bookmark: _Toc515954750]Self-Employed: To determine the income of a self-employed borrower, average their income using most recent two (2) years of federal income tax returns and a year-to-date Profit and Loss (P&L) Statement signed/dated by borrower for the current year.  The current P&L does not have need to be an audited version.  The P&L must state the gross income, the expenses, and the year-to-date net income.  Calculate the historical monthly income and use that number to project the income forward (monthly average multiplied by twelve (12)). 
[bookmark: _Toc507772360][bookmark: _Toc507999655][bookmark: _Toc508094430][bookmark: _Toc515954751]Interest, Dividends and Other Net Income: Interest and dividends generated will be pulled from the prior year tax return and imputed on IFA’s income worksheet.  Lender to determine and provide documentation of any net rental generated from ownership of real estate property.
[bookmark: _Toc507772361][bookmark: _Toc507999656][bookmark: _Toc508094431][bookmark: _Toc515954752]Child Support/Alimony: Child support and alimony payments must be included as income. The documentation needed to verify the amount of child support/alimony is a copy of the most current divorce decree and/or court order, which sets forth the amount of the support.  Child support and/or alimony must be included in income calculations even if it is not being received by borrower or used for credit underwriting purposes.  If no formal support order is in place, provide notarized 1010 statement.
[bookmark: _Toc507772362][bookmark: _Toc507999657][bookmark: _Toc508094432][bookmark: _Toc515954753]Grants/Scholarships: If a borrower is currently in school, lender to determine how close the borrower is to the applicable income limit.  If within $10,000, lender to request copy of borrower’s record of account from their school’s financial aid office.  Any grants and scholarships received beyond payable towards tuition and books must be included on IFA’s income worksheet.
[bookmark: _Toc507772363][bookmark: _Toc507999658][bookmark: _Toc508094433][bookmark: _Toc515954754]Non-Taxable Income: Social Security, disability, retirement/pension and other non-taxable income must be included in the income calculation for eligibility purposes.  This includes any VA disability and retirement/pension.  IFA does not gross up income when calculating income for eligibility purposes. 
[bookmark: _Toc507772364][bookmark: _Toc507999659][bookmark: _Toc508094434][bookmark: _Toc515954755]No Source of Income:  Those who are seeking employment must also document the job field and potential wage earnings which will be projected over next 12 months and used for income purposes.
[bookmark: _Toc507772365][bookmark: _Toc507999660][bookmark: _Toc508094435][bookmark: _Toc515954756]Job Changes/Previous Employment: If a borrower has changed employment, current or within the previous calendar year and employer is listed on the application (1003) with the start and termination dates, no further documentation is needed.  If not listed on the application (1003), verify start and termination dates with a verification of employment.  All w2s from the prior year must be verified.  Verbal verifications are acceptable.  Verify the start date of any new employment.  
[bookmark: _Toc507772366][bookmark: _Toc507999661][bookmark: _Toc508094436][bookmark: _Toc515954757]Separated Borrower: A non-occupying and non-borrowing spouse is not required to document income.  Parties must certify on notarized 1010 statement of marital status.
[bookmark: _Toc507772367][bookmark: _Toc507999662][bookmark: _Toc508094437][bookmark: _Toc515954758]Non-Occupant Co-Borrowers [Co-Signer]:   Co-signers are permitted in accordance with FHA, VA, RD and FNMA/FHLMC guidelines provided such co-signers will not have a present ownership interest in the residence subject to the Note. Co-Signers do not need to meet the income or three-year requirement for home ownership if they will not live in the residence.
[bookmark: _Toc507772368][bookmark: _Toc507999663][bookmark: _Toc508094438][bookmark: _Toc515954759]Household Occupants 18 and Over:  With the exception of the borrower’s spouse living in the residence, family income is the total income for any person both liable on the Note and living in the residence 
(3) [bookmark: _Toc507772369][bookmark: _Toc507999664][bookmark: _Toc508094439][bookmark: _Toc515954760]Purchase Price Limit and Allowable Property Types
The total purchase price must be equal to or less than the applicable purchase price limits contained in our Single Family Purchase Price Limits, available on our website, for the MCC program.    In order for a property to be considered a qualified dwelling - 
1) Borrower must acquire a fee simple interest in the real estate; 
2) Home must become the principal place of residence of the borrower within 60 days after the closing of the IFA loan; 
3) Residence must be located in state of Iowa; 
4) Designed for residential use; and
5) Limited to a one unit property.
The following property types are allowed in accordance with agency guidelines (FHA, VA, RD, and FNMA/ FHLMC).
1) Single family detached home; 
2) Townhome;
3) Condominium;
4) Planned Unit Development (PUD); or
5) Manufactured home.
[bookmark: _Toc507772370][bookmark: _Toc507999665][bookmark: _Toc508094440][bookmark: _Toc515954761]Additional Standards and Requirements of a Qualified Dwelling: 
[bookmark: _Toc507772371][bookmark: _Toc507999666][bookmark: _Toc508094441][bookmark: _Toc515954762]New Construction: This must be the first time the unit will be occupied as a residence for it to qualify as new construction. A model home qualifies, provided it was never rented nor occupied as a residence prior to being sold.
[bookmark: _Toc507772372][bookmark: _Toc507999667][bookmark: _Toc508094442][bookmark: _Toc515954763]Excess Land:  Financing is limited to a residence located on land needed to reasonably maintain basic livability.  If the appurtenant land that does not exceed five acres (unless the Authority, in writing, approves a greater amount) and reasonably maintains the basic livability of the residence, and which residence and appurtenant land does not provide, other than incidentally, a source of income to the Borrower.  If the parcel of land is larger than five (5) acres it may still be okay, if we can demonstrate that applicable zoning requirements prevent the land upon which the residence is built from being subdivided into additional lots; then the land appurtenant to the residence does not prevent the entire property from being considered as property to be used by the owner as a residence. 
[bookmark: _Toc507772373][bookmark: _Toc507999668][bookmark: _Toc508094443][bookmark: _Toc515954764]Business Usage of Home: The borrower may not intend to, or have entered into an arrangement to rent, sell, assign or transfer any part of the property.  Any portion of the residence, including the surrounding land and any outbuildings, may not be used primarily for purposes of a trade or business.  If more than 15% of the residence is reasonably expected to be used in a trade or business, the property may not be financed in MCC.   Any child care services on a regular basis for compensation may not be financed with MCC.  IFA will review the borrower’s federal tax return for any business use of home.
[bookmark: _Toc507772374][bookmark: _Toc507999669][bookmark: _Toc508094444][bookmark: _Toc515954765]Personal Property:  A borrower may not finance personal property with the MCC program, therefore borrower to have own funds in transaction to cover the personal property.   Instead of requiring each lender to independently verify the value of each personal property item, we have researched valuations across the State of Iowa and determined the median value for those most requested items.  If standard personal property valuation is used, no further documentation is needed from lender.  For more information, refer to our Standard Personal Property Valuations , available on website.   For items not listed on standard valuation sheet, lender is responsible for providing proper valuations such as current listing from Craigslist or other reputable source.  Personal property includes items not attached to the home. The following are examples of personal property, but not limited to: washer, dryer, hot tub, pool table and lawn mower.  Bill of Sale with no value is not acceptable.
Common items considered “attached” or built-in do not require valuation.  These items include some of the following one kitchen refrigerator, one kitchen stove, one kitchen dishwasher or one kitchen microwave.  
[bookmark: _Toc507772375][bookmark: _Toc507999670][bookmark: _Toc508094445][bookmark: _Toc515954766]Required Documents
[bookmark: _Toc507999671][bookmark: _Toc508094446][bookmark: _Toc515954767][bookmark: _Toc507772376]Pre-Close
MCC01 –Affidavit of Purchaser and Recapture Notice
MCC03 – Seller Affidavit 

[bookmark: _Toc507772377][bookmark: _Toc507999672][bookmark: _Toc508094447][bookmark: _Toc515954768]Post-Close
Program Commitment
[bookmark: _Toc507772378][bookmark: _Toc507999673][bookmark: _Toc508094448][bookmark: _Toc515954769]Fees
	Participating Lender Sign-Up Fee
· Current IFA Participating First Mortgage Lenders – None
· For lenders not participating with IFA’s First Mortgage Programs 
· For 1-5 branches listed on IFA website $500
· For 6 or more branches listed on IFA website $1000


	Lender MCC Processing Fee
· Up to $250;  This fee may be charged to the borrower and retained by the lender for actual costs incurred in processing


	Lender Financing Fees
· Lenders may charge settlement or financing costs that do not exceed “usual and reasonable” costs which would be paid by the buyer where financing is not provided through an IFA program. Settlement fee is capped by IFA with use of an IFA Mortgage.  For additional information, refer to Settlement and Financing Costs, available on website.


	Borrower Application Fee
· IFA Mortgage, Homes for Iowans – Waived
· Non-IFA Mortgage Financing - $500 per application (non-refundable if file has been reviewed)


	Borrower Re-Issuance Fee
· $250 per application for re-issuance of an MCC



Escrow holdbacks are allowable in accordance with agency guidelines (FHA, VA, RD and FNMA/ FHLMC) regarding escrows for repairs and work completion, etc. Note that IFA grant funds cannot be applied to holdbacks.
[bookmark: _Toc508094449][bookmark: _Toc515954770]Iowa Title Guaranty
Iowa Title Guaranty is required with all IFA program transactions.  Iowa Title Guaranty provides Owner’s Coverage at no cost if the buyer’s lender has requested Lender’s Coverage on a home valued at $500,000 or less, and the buyer intends to occupy the home as their primary residence.  This Certificate protects the borrower's interest in the property's title, even after the home is sold.  In addition, if a title defect is identified, Iowa Title Guaranty becomes the borrower's free legal defense.

[bookmark: _Toc507772379][bookmark: _Toc507999674][bookmark: _Toc508094450][bookmark: _Toc515954771]IFA’s Post Close Review
The first mortgage loan must close in the lender’s name with associated MCC.  After the loan has closed, the lender will: 
1. Upload post-close submission through eDocs in Lender Online per post-close transmittal 
Ensure Post-Close Transmittal is complete with lender contact information and submitted with requested documentation in order of the transmittal.  Completion and use of this form is required.  IFA’s transmittal form is available in Lender Online under “Loan Status” by clicking on the “PDF docs” icon associated with reservation or by clicking on “Program Documents” at the top of the page.  Allow a minimum of five (5) business days for IFA review.  
[bookmark: _Toc507772380][bookmark: _Toc507999675][bookmark: _Toc508094451][bookmark: _Toc515954772]Federal Recapture Tax
Borrowers receiving a mortgage loan from the proceeds of a tax-exempt bond receive the benefit of a lower interest rate than is customarily charged on other mortgage loans, therefore if the residence is sold or otherwise disposed of during the following nine years, this benefit may be “recaptured”.    The Internal Revenue Service (IRS) recaptures this benefit by increasing Borrower’s federal income tax for the year in which the residence is sold.  Borrower must pay the Recapture Tax, however, only if residence is sold at a gain and Borrower’s income increases above specified levels.  Within ninety (90) days of closing date, IFA will issue Borrower additional information to assist in calculating the recapture tax. 
Borrowers may consult a tax advisor or local office of the IRS at the time the residence is sold to determine the amount, if any, of the recapture tax.  
[bookmark: _Toc507772381][bookmark: _Toc507999676][bookmark: _Toc508094452][bookmark: _Toc515954773]Recapture Tax Reimbursement:  MCC files associated with IFA’s Homes for Iowans loan program that closed on or after March 05, 2018, and are required to pay any recapture tax upon sale or disposition of their residence may submit a Reimbursement Request by July 15th following the year in which the residence was sold.  IFA will reimburse Borrower for the actual amount of any Recapture Tax paid to the IRS.  
[bookmark: _Toc515954774]Record Keeping and Federal Report Filing
The entity in whose name the loan closes is responsible for fulfilling all IRS reporting and recordkeeping obligations.  The following records and reports are required for the MCC Program:
1. The originating Lender must file an annual report using IRS Form 8329.
2. For six (6) years, the originating Lender must retain:
a. Name, address, TIN (social security number or tax identification number) of the MCC Holder.
b. Name, address, TIN of IFA. 
c. Date the Mortgage Loan was closed, Certified Indebtedness Amount, and Mortgage Credit Certificate Rate, as specified on the Mortgage Credit Certificate.
3. IFA must make quarterly reports on IRS Form 8330 and additional annual reports.  The reports must include:
a. Name, address, TIN of IFA.
b. Date of election.
c. The sum of the products of the Certified Indebtedness Amount and the Mortgage Credit Certificate Rate for each MCC.
d. Name, address, TIN of each MCC holder where an MCC was revoked.
e. Annually, the Number of Mortgage Credit Certificates by Income and Acquisition Cost Table required by federal IRS reporting regulations.
f. Annually, the Volume of Mortgage Credit Certificates by Income and Acquisition Cost as required by IRS reporting regulations. 

[bookmark: _Toc507668292][bookmark: _Toc507772382][bookmark: _Toc514134288]Military Home Ownership Assistance (MHOA)
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